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FIELD COORDINATOR - SYLLABUS

SECTION - A: General Awareness & Social Sector
TFUA — A: AT SRR AT U9 Ao &7

Current Affairs (Last 6 Months — National & State) aHTT TeTC (S 6 FLI —
T T T TR)

Role of NGOs in India e & ToASI31 T 87fHehT

Government Education & Skill Development Schemes TR fR1&TT T Fhierel faer g
AISAATE

Child Rights & Child Protection (Basic) sTef 3iT&Ieh Tdl sTel HI&TUT (3l STTeTehIX)
National Education Policy (NEP — Overview) I fRieT sfifa (Taisdy — af=r)
Basics of Social Development Programs HTHTTT TaerId shIishl &l HeT STTeTehI{T
Swachh Bharat, Digital India, Skill India (Overview) ¥dT& AR, %ﬁwg@m ==l
sfsar (aR=)

SECTION - B: Field Operations & Coordination Skills
AFU B: Fres TUTelo U THAT HIemel

Role & Responsibilities of a Field Coordinator $Tes #I3fiféaet & siffe v
SFaeiar

School & Institution Coordination fagATed Td HEATT & AT AT

Field Visit Planning & Execution $ies fafaie $r Jist=r va fhareaa

Event & Program Coordination S—Ishd Ud §d¢ THaY

Handling Trainers & Volunteers U187l Ud TaTUThT hl JaTEle]

School Permission & Scheduling faererar 3rgafa v wa favsiRor
On-ground Problem Solving #ETd TR WX HTIT TATTT

Documentation & Reporting &¥dTd<iiehioT Ug Rarfear
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SECTION - C: Communication & Interpersonal Skills
AU — C: IR UG A aasd HireT

1. Professional Communication I21ay FIR

Talking with School Principals & Teachers fagmerr TaTraR Ta f2eaTe! & Harg,
Community Interaction Skills HHeTT & AT HaTG hiLrel

Conflict Management HEY JsereT

Leadership & Team Handling sicjcd &THAT Td &1 Yaered

Presentation & Explanation Skills S&cfcl Td FHSITeT ol hierel

Verbal & Non-Verbal Communication @& g IR-#Fifas dar

Listening & Feedback Collection Heial #hT &THAT Td Wisdeh Harg
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SECTION - D: Basic Computer & Reporting Skills
AFAA — D: 7 FoYe va Raifdar wlerer

1. MS Word (Basic) THUH T3 (Hel #T+1)

Email Writing & Official Communication 3¢ ol Td AR TR
Online Data Entry 3{TeTeliSsT 3T TET

Google Forms (Basic) I[aTel Bl (HeT STTeTehIN)

Use of Smartphone for Field Work $Ies &1 g THICWHIS &1 39ATaT
WhatsApp & Email Etiquette SgTcHUYT T S fAISeCAR

Digital Record Maintenance f3foieer Reprs vaiera
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SECTION - E: Reasoning & Aptitude
QA — E: aArfehar a7dar va rfReraan

1. Logical Reasoning dTféhe deh

Number Series T&IT Sl

Percentage, Ratio, Profit & Loss gfaerd, 3e4rd, Y g gifer
Time & Distance HHI Td gl

Basic Data Interpretation HeT 3T fagelyor

Decision Making faol=r &verar

Situational Judgement Questions TR A= 0T yoaA
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Section Total Marks Total Questions Remarks

Section A 20 Marks 20 Questions No Negative Marking
Section B 20 Marks 20 Questions No Negative Marking
Section C 20 Marks 20 Questions No Negative Marking
Section D 20 Marks 20 Questions No Negative Marking
Section E 20 Marks 20 Questions No Negative Marking
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