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Scout and Guide Trust

HR MANAGER - SYLLABUS

Section A — HR Basics
AFAAT A — TIHR $T A a1k

. Recruitment Process $7df Ifshar

. Interview Handling TT&ITcehR Tatle]

. Performance Management Y le UeereT
. Leadership aicjca shierer

A WON -

Section B — Documentation

AFAT B — Yol / SEATAS aereT

1. Offer Letters 3iTHT oleX AR el
2. Report Handling RaYé G8treret / R gt
3. Policy Creation ot S=i1eT

Section C — Organisation Knowledge

AFAT C — ST Gt d A

1. NGO Structure TsTSI3 IITAT

2. School Coordination ol §HeAT
3. District Planning TSTelT TR T Iistelr

Section D — Communication & Soft Skills
AFUT D - R T qiFe Thew

. Professional Communication SITa&TiAe AR hierel

. Email Drafting & Etiquette $8eT 3TT%eaT T SH T fAse@aR

. Public Speaking & Presentation Skills HTdsffeleh selall 3R 9l hierer
. Conflict Resolution faaTe T&TYTT Shierer

A WON -

Section E — Field & Operations Management
AFAA E — Hies Uq FdTe Yt

1. Field Visit Planning %ieg fafaie i Ietar s=mr
2. Team Coordination & Support € TH-aT T TEAAI
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3. Monitoring & Evaluation (M&E) eIt 3R HeaTehat

Scout and Guide Trust

4. Community Engagement Techniques HHERI & S[ge1 &I deheilch

Section Total Marks Total Questions Remarks

Section A 20 Marks 20 Questions No Negative Marking
Section B 20 Marks 20 Questions No Negative Marking
Section C 20 Marks 20 Questions No Negative Marking
Section D 20 Marks 20 Questions No Negative Marking
Section E 20 Marks 20 Questions No Negative Marking
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